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GUIDE FOR THE ONLINE APPLICATION FORM FOR THE 

ADMISSION TO THE FINAL TEST 
 
 

Step 1 - Enter thesis title 

Student Internet Desk > Click on “Laurea” (Degree) > “Conseguimento titolo” (Degree 
attainment). 
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Click on "Inserimento domanda di tesi” (Enter thesis application). 
 

 
Enter the title of the thesis in both Italian and English (compulsory fields) and, if 
necessary, give a brief description of the content of the thesis (“Abstract tesi”), both 
in Italian and in English. Click also on the drop-down menu to provide or not the 
authorisation to consult the thesis (compulsory data). 

Then click on “Avanti” (Next). 
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Enter the supervisor (“relatore”) and any co-supervisor (“correlatore”). 

Click on “Aggiungi” (Add), then enter the supervisor's surname and click on “Avanti” 
(Next). 
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Now click on "Completa tesi” (Complete thesis). 
 

PLEASE NOTE: In order to complete the procedure (with the insertion of the 
degree/final test application) you must wait for the supervisor to approve your thesis. 
When the supervisor has approved your thesis, you will receive an e-mail notification 
in your institutional mailbox. From that moment on, you can proceed to submit your 
final application. 

PLEASE NOTE: Approval by the supervisor replaces the signature on the paper 
application, which therefore no longer has to be printed out or handed in to the 
student Secretariat. 
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Step2 - Filling out the ALMALAUREA questionnaire 

Before going on to the application form, click on "Registrazione /Compilazione 
questionario AlmaLaurea” (Registration/Completion of "Almalaurea" questionnaire). 

 

 
 
This will open (in another tab) the AlmaLaurea website. You will have to register and 
then fill in the student questionnaire. 
 
ATTENTION: it is not possible to complete the application for admission to the final 
thesis submission until the questionnaire has been filled in. For information on how to 
fill in the questionnaire, see the relevant Guide. 
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Step3 - Online application for graduation 

Click on “Inserimento domanda di conseguimento titolo” (Apply for a degree). 
 

 
 

Flag the session (“Appelli”) and click on "Avanti” (Next). 
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Enter any additional information in this mask. Then click on "Avanti” (Next). 
 

 
 
 
If you have already taken all your examinations, tick the flag "Ho già sostenuto tutti gli 
esami” (I have already taken all my examinations) and then click "Avanti” (Next), 
otherwise simply click "Avanti” (Next). 
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Enter any exams you have taken but not yet registered in your career in the table 
below, then click "Avanti” (Next). 

 
 
Do the same with any outstanding exams, indicating the date of the scheduled call. 

 

On the summary page, check the data you have entered and then click on "Complete 
title application". 

 
PLEASE NOTE: The application must be completed online within the deadlines 
indicated in the Didactic Calendar. It does not have to be delivered to the student 
Secretariat. The supervisor's signature is replaced by online approval. 

 
The MAV relating to the matching diploma fee will be available in the Payments 
section of the Student Internet Desk and must be paid by the application deadline 
indicated in the Didactic Calendar. 
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Step4 - Loading thesis pdf 

The dissertation must no longer be delivered to the student Secretariat in CD format 
but must be uploaded to the Student Internet Desk (by the deadline set out in the 
Educational Calendar) in PDF format. This operation is possible after the Secretariat 
has confirmed your application. 

From the menu, click on Click on “Laurea” (Degree) and then “Conseguimento titolo” 
(Degree attainment). 

 

 
 
 
Then click on “Allegati tesi” (Thesis Attachments) 
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Then click on “Allegati Tesi di Laurea” (Dissertation attachments) 
 

Then click on “Aggiungi nuovo allegato” (Add new attachment) 
 

 

Write the final title of the thesis, possibly a short description, and upload the PDF file 
by clicking on “Choose file”. Then click on “Avanti” (Next). 

PLEASE NOTE: If the title of the thesis is too long, write it short. 
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If necessary, you can add another attachment, then, in the final mask, click on 
“Conferma allegati tesi” (Confirm thesis attachments). 

 

 
 
PLEASE NOTE: You must upload only one PDF file, containing the title page and the 
text of the thesis. 


